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1. O01muMe moI0KeHUs

1.1. JlaHHOE MOJIOKEHUE ONpeNeNsieT Ha3HaueHue, 3a7auu, (PyHKIMU OTIena
UH(GOPMAIIMOHHBIX ~ TEXHOJIOTMM, TpaBa ©M  OO0S3aHHOCTH  PYKOBOAMUTEJ,
B3aMMOOTHOIIIEHUSI OTJAENIa C APYTMMH TMOJPa3JeJCHUsIMU KOJUIEIKA, IpaBUIIa
BHECEHUS U3MEHEHU, pETUCTPALIUH W XPAHEHHUS TIOJIOKEHUS.

1.2. Otnen  UHPOPMALIMOHHBIX  TEXHOJOTUWA  SIBISIETCA  CTPYKTYpOM
nojipaszieJieHus 00JaCTHOTO TOCYJIapPCTBEHHOTO OIOHKETHOTO MPO(PECCHOHAIBHOIO
00pa30BaTEIBLHOIO YUPEXKACHUS «PA3aHCKUN KOJUIEIXK SIIEKTPOHUKI.

1.3. Otnen wuH(OPMALMOHHBIX TEXHOJOTHH SBISETCS  YHPaBICHUYECKUM
MO/APA3/ICICHUEM W  MOAYMHSETCS  3aMECTUTENI0 JUPEKTOpa Mo  y4eOHO-
METONYECKON padoTe.

1.4. Otnen wHQOPMALIMOHHBIX TEXHOJOTM B  CBOEH  JAESATENbHOCTU
pykoBoactByercst Koncrturynumen Poccmiickonn @enepanuend, 3aKOHOAATEIBCTBOM
Poccutickonn @enepanneii, TOCTaHOBJICHUAMU U pacropsbkeHussMu lIpaBurenbcrBa
Poccuiickoii  ®epnepanueit, HopMaMu W TpeOOBaHUSIMH  JICHCTBYIOIIETO
3aKOHOJATENBCTBA, HAcTOosSWMM [lonoxeHuem, IpUKa3aMH U PaCHOPSKECHUSIMU
IUpeKTopa Pa3aHCKOro Kosemka 3JIEeKTPOHUKH.

2. Ha3naueHue otaes1a HHPOPMALMOHHBIX TEXHOJIOT UM
Otnen mpeaHasHauyeH AJii BHEAPEHUS U MCIOJb30BaHMS HMH(DOPMALIMOHHBIX
TEXHOJIOTHI B y4eOHbIE, aIMUHUCTPATUBHBIE U X03giicTBeHHbIE Tpouecchl OI'BITIOY
«Ps3aHCKUI KOJUIEIK DIIEKTPOHUKI

3.  3amaum oraesa nHGOPMAUMOHHBIX TEXHOJIOTHIA

3amauaMu oTes1a UH(HOPMAIIMOHHBIX TEXHOJIOTHH SIBISIOTCS:

3.1. BcectoponHe, KOMIUIEKCHOE pelieHHe mpobieM uHPOpMaTH3aAIUU
yueOHOro  rmpolecca, aJIMUHUCTPATUBHOTO  YIOpaBJIEHUS  0Opa3oBaTeIbHBIM
yupexjaeHueM, (HopMHpOBaHHME W pa3BUTUE  €IUHOrO  00pa3oBaTENbHOTO
MH(GOPMALIMOHHOTO IPOCTPAHCTBA KOJLIEIKA.

3.2. Obecnieuenne  ycTtoiunBoro  GyHKIMOHUPOBAHUS W Pa3BUTHS
uH(OpMaAITMOHHOW HHPPACTPYKTYPHI KOJIEIKA.

3.3. Opranuzanusi IpOEKTUPOBAHUS, BHEIPEHUSI, UCTIOIb30BAHUS U Pa3BUTHUS
nepeIoBBIX MHPOPMAIIMOHHBIX TEXHOJIOTHH.

3.4. OGecneuenne axktuBHoro ydactus OI'BIIOY «Pszanckuili  KoJemx
AIIEKTPOHUKMWY B Mpolieccax penepaibHON U perMoHaIbHON HHpOpMAaTH3aIUH.

4. DOynkuum otaena vHGOPMAIHOHHBIX TEXHOJIOT U

B cooTBeTCTBUMM € TOCTaBICHHBIMU 3aJadyaMu OTAEN HWH(OPMAIMOHHBIX
TEXHOJIOTHI BBIMOIHSET CIEAYIONINE QYyHKIIUU:

4.1. AaMuHUCTpPUpPOBAHUE, OPTAHU3AIMIO U KOHTPOJIb JIOCTYyIMa, O0SCIIeYCHHE
paboTocrocOOHOCTH W 0€30MacHOCTH HMH(POPMAIMOHHBIX PECYpcoB BeO-caiiTa,
CepBEpOB OOIIETO Ha3HAYEHUS, XPAHWIUI HH(DOPMALIHH.

4.2. MounutopuHr u oOecredeHne MNPOU3BOAUTEIBLHOCTH, O€30MacHOCTH U
KauecTBa pabOThl MHOTOYPOBHEBOH TEIEKOMMYHUKALMOHHONM CETH KOJUIEIKa,
aKTUBHOTO U IMaCCUBHOTO 000PYI0BaHUSI.



4.3. Buenpenue u  moBblieHHE — 3((EKTHUBHOCTH  HCHOJIB30BaHUS
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUM B y4eOHOM  mpoliecce:
MYJIbTUMEIUIHBIE 00yYalOIINe PECYpChl; CUCTEMBI IMCTAHIIMOHHOTO OOYUEHHS.

4.4. Tlomaya 3adBOK Ha 3aKyNKy 0OOpY/IOBaHHUs, OCHAILEHUE TOJIpa3eieHU
MYJbTUMEIUUHBIMUA CPEICTBAMH, KOMIBIOTEPHOM TEXHUKOM, OPITEXHUKOU U
IPOrpaMMHBIMH CPEJCTBAMHU.

4.5. Ilpuem 3agBoK Ha HeoOXoAMMOE OO0OPYJIOBaHHE U MPOTPAMMHOE
oOecrniedeHre, BEICHNUE yueTa ero MOCTYIUICHHS U TPUMEHEHUS.

4.6. OcymecTBieHue MOJICpHU3ALINH, OOHOBJICHUE MPUMEHSIEMBIX
TEXHUUYECKUX CPEACTB U OOHOBJICHHE HUCIIOIB3YEMOT0 MPOrPaMMHOT0 00eCTIeUeHHUS.

4.7. Opranuzanusi oOecriedeHus y4eOHbIX MOAPA3IACICHUM W padodyux MECT
aIMUHUACTpAIlMA  KOJUIEMKa  MPOTPaMMHBIM  oOecliedeHHeM,  TEXHHYECKOe
OOCTy’)KMBaHHE W PEMOHT CPEACTB BBIYMCIUTEIBHON W  mepudepuitHoro
000py10BaHUS.

4.8. Co3manue, oOecleueHHE ydeTa M COXPAaHHOCTH  OMOJIMOTEKH
JMIEH3UOHHOT'O CUCTEMHOTI'0 U MPUKJIAAHOTO IPOrpaMMHOE 00€CTICUEHHUSI.

4.9. HazHaueHue TMOIb30BATENSIM CETH W WHOOPMAIMOHHBIX CHUCTEM IIpaB
JOCTYyTIA.

4.10.Opranuzamnusi  00yueHUs  COTPYIHHUKOB  Ps3aHckoro — kosiemxa
AJIEKTPOHUKH, HAIPaBJICHHOTO Ha WX KBAIM(PUKAIUU B O0JACTH MPUMEHEHUS
MH()OPMAIIMOHHBIX TEXHOJIOTH B MpoQecCHoHaNbHOW aesTenbHOcTH. OOyueHue
nepcoHana KoJulepKa TPOBOJUTCS OMUPasCh KakK Ha INTaTHBIX COTPYIHUKOB
KOJIIEKA, TaK ¥ C MIPUBJICYEHUEM COTPYAHUKOB CTOPOHHUX OpTaHHU3aIHil.

5.  Ympasienue otae10M HHGPOPMAIHOHHBIX TEXHOJIOTUH

5.1. Otnen BO3raaBisieTCs 3aBEAYIONIMM OTAEIOM MO HH(POPMALMOHHBIM
TEXHOJIOTUSIM.

5.2. 3aBenyromuii OTAEIOM M0 HHGOOPMAIIMOHHBIM TEXHOJIOTHSM Ha3HAYaeTCs
HAa JIOJDKHOCTb U OCBOOOKJAETCs OT HEE MPUKA30M JIUPEKTOpa KOJIJIEIXKA.

5.3. Ha f#0omKHOCTH 3aBEAyIOMIETO OTAEIOM 1O  HMH(POPMAIMOHHBIM
TEXHOJOTMSIM  Ha3HayaeTrcs JIMIO, HMEIollee BbIcliee MpodeccuoHalbHOEe
oOpa3oBaHME U CTaXX pabOThl HE MEHEE S5 JIET Ha NMeAarorn4ecKuX WM PyKOBOISIINX
JTOJHKHOCTSIX.

5.4. 3aBenpyromuii 0TAEIOM 0 HH(OOPMALMOHHBIM TEXHOJIOTHUSM MOAYNHSICTCS
HETMOCPEACTBEHHO PYKOBOIUTENIO 00pa30BaTEIHHOTO YUPEIKICHHUS.

5.5. Ha Bpems OTCyTCTBHS 3aBENyIOIIETO OTAEIOM MO WH(OPMAIMOHHBIM
TEXHOJIOTHSIM €Tr0 00S3aHHOCTH MCTIOIHSET JIUI0, Ha3HAYEHHOE MTPUKA30M JUPEKTOpa
Kotemka. JlaHHOe JNUI0O TPHOOpETaeT COOTBETCTBYIONIME TMpaBa W HECET
OTBETCTBEHHOCTH 32 KaUECTBEHHOE M CBOEBPEMEHHOE MCIIOJHEHHE BO3JIOKEHHBIX HA
HEro o0s3aHHOCTEH.

5.6. 3aBeayromuil OTAENIOM MO HH(POPMAIMOHHBIM TEXHOJOTHSAM JIOJKEH
3HaThb Kouctutynurwo Poccuiickonn ®enepanuu, 3akoHbl P®, mocraHOBICHUS U
pemenusi I[lpaBurensctBa PO u opranos ympapieHus 06pa3oBaHHEM MO BOMPOCAM
oOpa3oBaHHMsI M BOCIHMTAaHUS OOyYarOIIMXCS, KOHBEHIMIO O TpaBax peOeHKa,
MeAaroruKy, Nearoru4eckKyro MCUXoJ0THUI0, OCHOBBI (PU3HOJIOTU U TUTUEHBI, TEOPHUIO



¥ METOJBI YIIpaBJieHUs: 00pa30BaTeIbHBIMU CUCTEMaMHt, OCHOBBI 9KOHOMHKH, TPaBa,
COILIMOJIOTUH, OpraHu3alnio GUHAHCOBO-XO3SICTBEHHOM NESITEIbHOCTH YUPEXKICHHUS,
aMUHUCTPATUBHAS, TPYJOBOE U XO3MMCTBEHHOE 3aKOHOJATENbCTBO, a TaKKe
InpaBujia U HOPMBI OXpaHbl Tpyda, TEXHUKH OE30MAaCHOCTH M MPOTHUBOIOKAPHOU
3aIUTHI.

5.7. 3aBenyromuid OTAEIOM MO HH(POPMAIMOHHBIM TEXHOJIOTHSIM HECET
OTBETCTBEHHOCTH:

5.7.1. 3a HeHamyexaliee HCIOJIb30BAHHE WJIM HEUCIIOIb30BAHUE CBOUX
JTOJDKHOCTHBIX ~— O0SI3aHHOCTEH, MPEIyCMOTPEHHBIX  HACTOSMIEH  JIOJKHOCTHOM
UHCTPYKIIMEH, B  MOpelAeliax,  ONPEIENCHHbIX  JCUCTBYIOIIUM  TPYAOBBIM
3aKoHOAATENBCTBOM PD.

5.7.2. 3a mpaBoHapyIIeHUs, COBEPIICHHBIC B MPOIECCE OCYIIECTBICHUSI CBOCH
podeCCUOHAIBHOM  JIESITEIbHOCTH, B TMpelesiax OMNpPEACNICHHBIX JIeHCTBYIOIIUM
aIMUHHUCTPATUBHBIM, YTOJIOBHBIM U TPAKJIaHCKUM 3aKOHOJATEIbCTBOM PO.

5.7.3. 3a nmpuurMHEHHE MaTepUaIbHOrO yiiepOa B Mpejeniax, ONpeeICHHbIX,
JNEUCTBYIOIIUM TPYJIOBBIM U IPaXKAaHCKUM 3aKOHOAATENHCTBOM PD.

5.8. CremeHb OTBETCTBEHHBIX JAPYrHMX paboTHUKOB otnena 1o UT
YCTaHABIIMBAETCS I0JXKHOCTHBIMU MHCTPYKIUSIMU U JOJKHOCTHBIMU PETJIAMEHTaAMH.

6. [IIpasa 3aBeayromiero oTaea0M 1o HHGOPMALNMOHHBIM TEXHOJIOTHAM
3aBeAyIOIHA OTAEIOM IO HHPOPMALIMOHHBIM TEXHOJIOTHSIM UMEET IIPABO:

6.1. 3anpammuBaTh y pyKOBOJIUTENEH CTPYKTYPHBIX MOAPA3ICICHUN KOJIJIeIKa
uH(POPMAaIINIO, HEOOXOIMUMYIO JUTSI BHITTOHEHUS (DYHKITNH, BO3JIOKEHHBIX Ha OTAET;

6.2. IlpenoctaBnsaTh KOIEMK B APYTUX OPTaHMU3AIMSX B TpeAesax CBOHUX
KOMIICTCHIIHUII;

6.3. TlogroraBnuBaTh, BU3UPOBaTH M  HAMpPABIATH HHCTPYKTHBHBIC,
METOJMYECKHE M HH(OPMAIMOHHBIE JOKYMEHTBI, CBS3aHHBIE C JI€ATEIbHOCTBHIO
OTIENa;

6.4. BHocUTh Ha pacCMOTPEHHUE TUPEKTOPY U €r0 3aMECTUTENSAM MPEI0KEHUS
[0 MOBBIIIEHUIO 3((HEKTUBHOCTH HCIOJB30BaHUS UH(POPMAIIMOHHBIX TEXHOJOTHI B
KOJUIEDKE;

6.5. YuacTtBoBaTh B OOCYXJICHHH BOIIPOCOB, KACAIOMIUXCS HUCIIOJHIECMBIX MM
00513aHHOCTEM;

6.6. OcymecTBisITh B3aUMOJACHCTBUE C COTPYIHUKAMHU CTPYKTYPHBIX
MOJIPA3ICIIEHAN KOJUICIKA,

6.7. BHOCUTB IpeiosKeHHsI 10 pa3pad0TKe ¥ BHEAPEHHUIO UH(OPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA U YCTAHOBJICHUIO CBSI3U C BHEITHUMU TTapTHEPAMHU.

7.  OOsi3aHHOCTH 3aBeAYIOLIEro O0TAeJIOM N0 HH(POPMALMOHHBIM
TEXHOJIOTHUAM
3aBenyronuii OTAEIOM 110 UH(POPMAIIMOHHBIM TEXHOJIOTHSIM 00sI3aH:
7.1. Coomonare Koncturymuio Poccuiickoit ®Deneparnuu, DenepanbHbie
KOHCTUTYLIMOHHBbIE 3aKOHbI, DeniepanbHble 3aKOHBI U MHbIE HOPMATHBHBIE IIPABOBBIC
akTel Poccuiickoit deaepanuu u obecrieuuBaTh UX UCIIOTHEHHE,



7.2. 3HaTh HAEWCTBYIOIIME 3aKOHOJATENIbCTBO, PYKOBOIAILINE HOPMATHBHBIC
maTepuaisl 00  HMHMOPMAIIMOHHBIX  TEXHOJIOTHAX, CTPYKTYpY, (YHKIMH,
JOKYMEHTOOOOPOT M 3aJaud MH(POPMALMOHHOTO OOCIYXKMBaHMs IOAPA3JEICHHUS,
HOpSAOK paboOT MO BHEAPEHHUIO HH(DOPMALMOHHBIX TEXHOJIOTUH, OCHOBBI
JEeJIONPON3BOCTBA, JOKHOCTHBIE 003aHHOCTH COTPY/AHUKOB;

7.3. IlnanupoBaTh M OPraHU30BBIBaTH paOOTY OT/EJA B YACTH €0 (PYHKIIN;

7.4. Y4acTBOBaTh B COCTABJICHUH MEPCIEKTUBHBIX U TEKYILIUI MJIAHOB padoT;

7.5. OcCylecTBIATh KOOPAMHALIAIO B3aMMOJEHCTBUSA oTzena Cc
NOIpa3eJICHUSIMU;

7.6. KoHTponupoBaTh HCIOJHUTENBCKYIO AUCIHUIUIMHY; OpPraHU30BBIBATH
1no100p, pacCCTAaHOBKY M MOBBIIICHHE KBATU(UKAIINIO paOOTHUKOB OT/IENA;

7.7. OpraHu3oBbIBaTh NOJArOTOBKY OTYETHBIX TOKYMEHTOB.

8. B3aumMmopeiicTBHe 0TI€e/1a HHPOPMANMOHHBIX TEXHOJIOTHI C IPYTrHMH

noApasAeJeHUusIMH

Otnen WHQOPMALIMOHHBIX TEXHOJOTUH TPU BBINOJHEHUU CBOUX 3a/ay
OCYLIECTBJISIET B3AMMO/ICHCTBHE:

8.1. C pyKOBOOUTENISIMU CTPYKTYPHBIX TMOAPA3EICHUN KOJJIEKa IO
BOIIPOCaM BBOJIa HOBOTO M pabOThl MMEIOIIErocs OOOpYIOBAaHMS, a TaKXKe CETH,
IIPOrPaMMHOT0 U aIapaTHOro 00eCeueHus;

8.2. C ropuanueckuM OTIEIOM II0 BOIpPOcaM pa3pabOTKhu HOPMATHBHO-
MIPaBOBBIX AKTOB, YUYaCTHsI B IOJArOTOBKE MPOEKTOB IPUKA30B U PACIOPSKEHUN;

8.3. C ympaBneHneM MO XO3SHWCTBEHHOW paboTe Mo BOMpOcCaM MaTepHaIbHO-
TEXHUYECKOTO OOecrnedyeHHsl NOoJApa3/eeHud O00O0py/IOBaHHMEM U  PaCXOJHBIMHU
MaTepuantamu;

8.4. C otmenoM KaapoB MO Bompocam Moadopa, TMpueMa, yBOJbHEHUS U
nepeMeneHus: pabOTHUKOB OT/iENa.

9. BHeceHmne H3MeHEHMIi
BHecenne usMeHeHuii M nomojHeHHH B Hactosilee IlojokeHue o0 otaese
MH(POPMAITMOHHBIX TEXHOJOTUM OCYIIECTBISACTCS ITyTEM ITOJATOTOBKH ITPOCKTa
[TonoxxeHuss B HOBOM pEeIAKIMU 3aBEAYIOIIUM OTACIOM I10 HWH(POPMAIMOHHBIM
TEXHOJIOTHSAM U MOCIEYIOMIETO YTBEPKIACHUS JUPEKTOPOM.
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